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Roswell High School 
Class of 2021 

 
February 11, 2021 
 
Greetings to the Roswell Graduating Class of 2021 and their families: 
 
On behalf of the faculty and staff of Roswell High School, we want to congratulate you on 
nearing the completion of a journey you began 13 years ago.  We truly hope that your time at 
Roswell has been personally fulfilling and academically rewarding and that you are well-prepared 
for the next steps in your life. 
 
The purpose of this letter is to inform you of upcoming events and information.  It is very 
important that you read this letter and thoroughly understand what is expected of you in the 
months ahead.   
 
In the weeks ahead, it may become necessary to make changes to the details outlined in the 
following schedule of events. Every effort will be made to keep you informed should there be a 
need to implement contingency plans due to COVID-19 safety concerns.  
 
The Graduation Fee includes class dues, covers the cost of cap and gown, diploma cover, 
graduation venue, class t-shirt and other Senior Activities.  Balfour will distribute Caps and 
Gowns ordered prior to February 6th during all lunch periods on Tuesday, April 20th.  Additional 
information will follow regarding distribution of Cap and Gowns for Remote Students.     
 
If you have not paid your mandatory Graduation Fee / Class Dues, please do so as soon as 
possible.  Call Balfour at 770-594-8155 or go to gabalfour.com to make your payment.   
As of February 6, 2021, the Graduation Fee is $175.00. 
 
A few general notes about the conclusion of the school year for our seniors: 
 

• Senior grades close at the conclusion of the last senior final on Wednesday, May 19, 2021. 
Teachers must finalize and submit all senior grades that afternoon. It is the responsibility 
of students enrolled in on-line courses to ensure completion of the course by the earlier 
specified end date.   All requirements for a Fulton County High School diploma must be 
completed by May 19, 2021. 

• Commencement for the Class of 2021 is an optional ceremony and participation is a 
privilege.  Participating in the commencement ceremony is not required to receive your 
high-school diploma.   

• Seniors must exercise good judgment to ensure they may participate in this long-awaited 
ceremony.  Since this ceremony is optional, any action, behavior, or potential behavior 
that the administration believes is a detractor to the dignity of the commencement 
ceremony may result in the senior being excluded from the ceremony. Please keep in mind 
that this may include any actions of a student including, but not limited to, violation of 
school rules and District policy, arrests, inappropriate use of social media, participating in 
“senior pranks,” or actions that do not represent RHS in a positive way. In short, use good 
sense!  
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• Graduates who choose not to participate in the graduation ceremony at Ameris Bank 
Amphitheatre are requested to report their intention to the counseling office no later than 
Wednesday, April 28, 2021. 
 

• New this year, graduating seniors are required to attend Senior Clearance to ensure that all 
debts and obligations have been met. Senior Clearance is scheduled for Thursday, May 
20th, per assigned times. Attendance is required to participate in the Graduation 
Ceremony.  

• Graduation practice is scheduled for Friday, May 21, 2021 in the Main Gym, from 8:30 
am. until dismissal. Attendance at Graduation Practice for the entire time is 
mandatory for participation in the commencement ceremony. Please do not schedule 
appointments or other activities during the graduation practice time.  

 
Please remember that the information contained in this letter, and much more, is included in the 
Senior Page on the Roswell website (https://roswellhornets.org/).  It is the responsibility of the 
graduating senior to stay abreast of all information and deadlines regarding graduation.   
 
 
FINAL ASSESSMENT SCHEDULE FOR THE CLASS OF 2021 
 
Date                               Exam 
 
Monday, May 17       1st and 2nd periods  
 
Tuesday, May 18  3rd and 4th periods 
 
Wednesday, May 19  5th and 6th periods 
 
Once seniors complete their final assessments, they do not have to return for that period. For 
example, seniors who take final assessments during 1st and/or 2nd period on Monday, do not have 
to come back for 1st and/or 2nd period on Tuesday or Wednesday.   
 
 
SENIOR CLEARANCE 
 
On Thursday, May 20, 2021, all graduating seniors must clear outstanding debts and obligations 
before being allowed to participate in graduation practice. This includes returning books and 
equipment and paying any fines and fees. Please note that all payments must be made in cash.  
Checks will not be accepted. Students will report to the upstairs track of the Gym using the 
following schedule: 
 

Report Time Last Name 
11:00 AM A-C 
11:30 AM D-H 
12:00 PM I-M 

12:30 PM N-S 
Students with AP Testing Conflicts 

1:00 PM T-Z 
Senior Clearance will close at 1:30 PM 
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It is strongly suggested that seniors check in advance of senior clearance to make sure they do not 
have any outstanding debts or obligations to the school that need to be cleared. 
 
During Senior Clearance, seniors will complete several items needed to prepare for graduation 
including: 

• Pay any fines or fees owed to the school. This includes parking fines, lost or damaged 
Surfaces, lost or damaged books, athletic uniforms and equipment and other fees. 

• Account for school issued property, especially musical instruments, athletic gear and 
uniforms. 

Seniors cannot participate in graduation practice or the graduation ceremony until all debts and 
obligations to the school are cleared. Please make sure you attend on May 20, 2021. 
 
Seniors are expected to provide their own transportation to and from school for Senior Clearance. 
If a senior is riding the bus to and from school, they will be asked to remain in the Gym as to not 
disturb other students. 
 
 
GRADUATION PRACTICE 
 
Graduation practice will begin promptly at 8:30 a.m. on Friday, May 21, 2021 in the Roswell 
High School Main Gym.     
 
The following dress code applies to the graduation practice and will be enforced: 
 

• ONLY jeans, slacks/pants that meet the RHS dress code policy 
o (no holes or frays; no sweats, no leggings) 

• ONLY T-shirts or shirts with sleeves 
o (no off-shoulder) 

• No shorts 
• No sagging pants 
• No tank tops, thin straps, or halters 
• No bare midriffs or shredded clothing 
• No inappropriate sayings or symbols 
• No hats, caps, scarfs, bandanas or any type of head-coverings (except those worn for 

religious reasons) 
 
Students dressed inappropriately will be asked to leave the graduation practice and time-
permitting, may be allowed to change clothes and return to the practice.  Please remember that 
participation in graduation practice is mandatory for participation in the graduation ceremony.  
 
 
GRADUATION CEREMONY 
 
Commencement Exercises for the Roswell Class of 2021 are currently planned at the Ameris Bank 
Amphitheatre on Monday, May 24th, 2021 at 7:00 p.m. As noted previously, in the event COVID-
19 safety concerns require a change of venue, other options might include, but are not limited to, 
Drive Through, Virtual, or Limited Attendance Commencement Exercises.   
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At Ameris Bank Amphitheatre, all attendees will be seated under cover. Seating is general 
admission and will be on a first come, first served basis. Parking for parents and guests will be in 
Lot “A”.  All attendees will enter the amphitheater through the West Gate beginning at 6:00 
p.m.   
 
If your guest(s) require special seating arrangements to accommodate those with special needs, 
please contact Karen Johnson at johnsonko@fultonschools.org by May 7th.  Badges for special 
seating arrangements must be picked up in the front office by Friday, May 14th. 
 
Tickets:  Each graduating senior will receive a yet to be determined number of general 
admission graduation tickets at the conclusion of Graduation Practice on Friday, May 21, 2021.  
In the past we have distributed 10 tickets to each graduate, but with COVID-19 safety concerns 
there is a possibility that the quantity will be reduced to maintain social distancing in the venue. 
 

• Seniors must enter the Ameris Bank Amphitheater through the EAST Gate and report to 
the backstage assembly area by 5:30 p.m.  Student parking is available in the “C” Lot.  
Parents and other guests must park in Lot “A” and enter the amphitheater through the 
WEST Gate beginning at 6:00 p.m. 

 
• Students not in dress code will not be allowed to participate in the ceremony.  The Dress 

Code for the graduation ceremony is as follows: 
 
 white dress shirt with dark slacks, dark socks and dark dress shoes 
 tie preferred 

Or:  
 Dress or skirt - dress should not hang below the graduation gown hem 
 Dark or neutral shoes - Flat shoes are highly recommended.  

(Remember you will have to go up and down stairs and ramps in front of a 
very large crowd) 

 
 The only adornments to the RHS gowns are honor cords and regalia awarded and approved 

by the school. 
 Remember that graduation is a formal ceremony that is steeped in academic tradition.  

Graduates and their families are asked to conduct themselves in a manner that does not draw 
attention to themselves, does not detract from the ceremony, and does not bring 
embarrassment to Roswell High School. 

 Any behavior by any graduate or their guests that is considered by the administration to be 
inappropriate may result in a hold being placed on your final transcript and/or diploma for 
an amount of time to be determined by the principal. 

 The school’s professional photography company will take pictures as each graduate crosses 
the stage and again as they descend from the stage.  Information about the purchase of 
photographs and other information will be communicated by CADY Studios.      

 
 
DIPLOMA PICK-UP 
 
Students will receive their diploma at the conclusion of the graduation ceremony.  The procedure 
for diploma pick-up will be explained at Graduation practice.  For students who do not participate 
in the graduation ceremony, diplomas will be available at Roswell High School throughout the 
summer.  To view the school’s summer office hours, please check the school website. 
 

mailto:johnsonko@fultonschools.org
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HONOR CORDS AND STOLES 
 
Senior members of some RHS organizations and clubs may be eligible to receive an honor cord or 
stole to be worn at graduation.  Distribution to those students who have met the requirements 
outlined in the bylaws – service hours, dues, GPA and behavior – will be arranged by the 
organization’s advisor.  Seniors should contact the appropriate advisor with any questions. 
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Student Services – Senior Information 
 

ALL Seniors are required to complete the following online activities as part of their 
completion of high school. Failure to complete these required tasks can delay participation 
in graduation activities. 
 

Activity 1: Senior Exit Survey – All seniors are REQUIRED by Fulton County Schools 
to complete a survey about their post-secondary plans.  The survey must be completed in 
Naviance. Naviance is accessed via Classlink. This task is on the front page of your 
Naviance Account. This information will be posted on the website, social media and 
emailed through Naviance.  There is also a task for students to provide proof of college 
acceptance in Naviance.  Please click this link for instructions. https://bit.ly/3aGd8oe 
PLEASE help your child complete this required survey by the deadline 
communicated. Deadline to complete this requirement:  April 30, 2021 

 
 
Activity 2: Final Transcript Request - Seniors are responsible for requesting their 
transcript through Naviance. Student-Athletes must also request their transcript through 
the NCAA Eligibility Center.  Failure to request the final transcript will result in delays in 
processing final transcript requests which can impact post-secondary enrollment.  

 Deadline to complete this requirement:  May 13, 2021 
 

• Naviance – this is where student transcripts are processed. If students have 
previously requested one be sent to their chosen college, they need to request it 
again so we can send an official transcript with proof of graduation. Students 
must check “hold for grades” so we know to send it only once final grades are 
posted.  All students, including those using Common Application or Coalition 
must request their final transcript in Naviance. 
 

• NCAA – scholarship student athletes need to select this option so the NCAA can 
verify final eligibility and graduation.  

 
• If the student is undecided as of May 13th, it is their responsibility to request a 

transcript from Student Services by May 26th or no final transcript will be sent, 
which can delay college or university enrollment.  

 
Fulton County Schools Honor Cords - Graduating seniors with an overall average of 88.0+ (as 
of the 7th semester) are recognized as Honor Graduates. Honor Graduates are distinguished in the 
graduation ceremony by wearing a gold Honor Cord with their cap and gown. Students will be 
advised through announcements when they may pick up their Honor Cords from the Student 
Services Office.   
 
Scholarship Recognition in Graduation Program - Scholarship recipients are recognized in the 
graduation program.  We will recognize all scholarship award recipients, whether they are 
accepting the award or not.  To be listed in the program, students MUST provide their scholarship 
information to Student Services for recognition:  
 

• In order for this information to be included in the scholarship program, you must complete 
the proof of scholarships received task in Naviance by April 26, 2021.There are no 
exceptions to this deadline.  

https://bit.ly/3aGd8oe
https://bit.ly/3aGd8oe
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• When submitting the award letter, we need a copy of the actual award letter (not a 

summarized statement from parent or student), amount of award, if it is renewable, and if 
the student is accepting the award or not.  
 

• Individual scholarship names and amounts are not reported, only a grand total of all offers 
to Roswell students is reported at graduation.  

 
It is the student/parent responsibility to provide the scholarship information to the school for 
inclusion in the graduation program. All scholarship information provided to Student Services by 
April 26, 2021 will be included in the graduation program. There are NO EXCEPTIONS to this 
deadline.  
 
Online courses-   Enrollment in online courses through Georgia Virtual School and/or Fulton 
Virtual School continues to grow yearly. It is the student and parent responsibility to ensure the 
student is making adequate progress in their online class and on track to complete the course by 
the specified end date.  
 
The online programs have earlier end dates than the Roswell school calendar, so PLEASE be 
aware of dates for final exams, final assignments, and dates grades are released. All grades 
awarded by the online venue are final and Roswell High School has no authority or jurisdiction 
over those courses. 
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Below is a list of Upcoming Events and Activities Prior to Graduation: 
 
Yearbook Dedication  
The yearbook dedication will take place on Friday, May 14, 2021 and begins at 11:35 a.m. in the 
auditorium. Yearbooks will be distributed to all seniors who have pre-ordered them.  If you have 
not already purchased a yearbook you may do so until May 1st or until we sell out. Orders may be 
placed online at JostensYearbooks.com.  We may have a limited number of yearbooks available 
that can be purchased in person on May 14th with cash or a check made out to Jostens for $95.00 
each.  If you are not sure if you ordered a yearbook, please email Marina Goddard at 
goddardm@fultonschools.org.  Before Seniors leave the gym to go outside for the picnic, they 
will receive further instructions for Graduation Rehearsal which begins promptly at 8:30 a.m. on 
Friday, May 20th in the RHS Main Gym.   
 
Senior Picnic  
The senior picnic will take place on Friday, May 14th after the Yearbook Dedication. 

• If you paid Graduation Fees / Class Dues, your meal is covered. If not, you will need to 
purchase a ticket in the front office.  

•  ALL students must have a ticket to receive their food, even if you paid class dues. Food 
tickets will be given out or may be purchased on Monday, April 19th through Friday, 
April 30th in the Front Office. You will also indicate your meal choice at this time.  

• The price for the meal (if you haven’t paid Graduation Fees) is $10.00.  Menu choices are:  
Chicken Sandwich / Cheeseburger / Hamburger / Veggie Burger or Hot Dog. The meal 
includes sandwich option, two side items from the following: cookies, chips, coleslaw, or 
potato salad, and Bruster’s Ice Cream.  

• If you have any questions, please see Mrs. Hartigan or one of your senior class officers or 
Ms. Johnson in the front office. 

 
Baccalaureate 
This is an inspirational service sponsored by parents of the Roswell High School Community. Two 
Baccalaureate services will be held on Sunday, May 23rd, first at 3:00 p.m. and again at 5:00pm.  
Both services will be conducted at Fellowship Bible Church. Caps and Gowns will be worn at this 
service.  The service is conducted by the Seniors and musical auditions will be held in mid to late 
March.  Baccalaureate is not a school event or function. Please contact Karen Helsing at 
helsing7@comcast.net  or Karen Brunner at brunnerbunch@gmail.com with any questions. 
 
Senior Breakfast The breakfast will be held on Thursday, May 20, 2021, at the Chick-Fil-A 
located in the Target shopping center, on a drop-in basis from 9:00 – 10:30 AM. There is a set 
menu for breakfast that will be free of charge for seniors. Tickets will be issued at the door at 
Chick-Fil-A. Students who have any outstanding fees or owe items to the school (i.e. surface, 
books) will not be allowed to participate in the breakfast until all outstanding fees have been paid 
or items returned.  
 
Graduate Walks at Feeder Schools 
Graduating Seniors are invited to wear their cap and gown to walk the halls of the Roswell High 
School feeder elementary and middle schools which they attended.  Contact your feeder schools 
for additional information regarding dates and times. 

mailto:goddardm@fultonschools.org
mailto:helsing7@comcast.net
mailto:brunnerbunch@gmail.com
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SENIOR CALENDAR AND DEADLINES 
DATE EVENT TIME LOCATION 

Mon. 4/19 
to Fri. 4/30 

Picnic Tickets distributed and Picnic Meal chosen All Lunches Front Office 

Tues. 4/20 
 

Cap & Gown Distribution All Lunches Atrium 
(Remote Students – TBD) 
 

Mon. 4/26 Scholarship Award Letters Due 4:00 PM Student Services 
 

Fri. 4/30 
 

Senior Exit Survey Due Online 
Must be completed by all Sr’s Regardless of Post-graduation plans. 

4:00 PM Online 
 

Mon. 5/10 
to Fri. 5/14 

Surface Tablet Collection (throughout week) TBD TBD 

Tues. 5/13 Final Transcript Request Due 
 

4:00 PM Through Parchment  

Fri. 5/14 Yearbook Dedication/Senior Picnic 11:35 AM Gym/Picnic Area 
 

Mon. 5/17  Senior 1st & 2nd Period Exams 
 

1st & 2nd 
Period 

Classroom 
 

Tues. 5/18 
 

Senior 3rd & 4th Period Exams 3rd & 4th 
Period 

Classrooms 
 

Wed. 5/19 Senior 5th & 6th Period Exams 5th & 6th Classrooms 
 

Thurs. 5/20 
 

Senior Breakfast 9-10:30 AM Chick-fil-A, Target Plaza 
 

Thurs. 5/20 
 

NEW - Senior Clearance 
 

11:00 AM -
1:30 PM 

Gym Track Level 
 

Fri. 5/21 
 

Mandatory Graduation Practice – Tickets 
Distributed at the End of Practice 

8:30 AM - 
Dismissal 

Gym 

Sun. 5/23 Baccalaureate Service 3:00 PM 
& 5:00PM 

Fellowship Bible Church 

Mon. 5/24 Graduation Ceremony – Tickets Required 7:00 PM Ameris Bank Amphitheater 
 

Mon. 5/24 Diploma Pickup immediately following the 
Graduation Ceremony 

End of 
Recessional 

Ameris Bank Amphitheater 

 
Tickets are required for the graduation ceremony.  There will be NO replacement tickets if lost. 

 
All Seniors MUST select meal and collect picnic ticket from the front office, beginning 4/19/21.   

Seniors who did NOT pay Grad Fees must pay for meal at this time. 
 

Information and Updates can always be found on the Seniors and Graduation page of our website 
which can be accessed at the following link:  https://www.fultonschools.org/domain/7895 

 

https://www.fultonschools.org/domain/7895

	Date                               Exam

